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Book Rental Scheme Policy

Aim

At St Michael’s N.S, the teachers are conscious of the heavy cost involved in purchasing text books for their children on an annual basis. With this is mind, the staff strongly support the provision of a book rental scheme within the school. However, parents are made aware that the scheme is voluntary and parents have the option to join on an annual basis. The pupils within the scheme are facilitated to have text books supplied to them at minimum expense to their parents/guardians.

How the scheme operates
● 
Parents of incoming pupils will be informed about the school book rental scheme and will be given the opportunity to join the scheme if they wish.
●
In May each year the teachers in collaboration with the Principal will devise the booklists for the coming school year.

●
Once decided upon, an updated book list will be sent to each parent, detailing books included in the rental scheme and the annual rental charges, books and supplies parents must buy themselves and the annual art and crafts charge.
●
To qualify for admission to the scheme, parents must sign the agreement form and return it to the school within the deadline given. Acceptance after this deadline may not be possible.
●
All money will be collected in the June and receipts will be issued accordingly. In exceptional circumstances, where a family may have a number of children attending the school, the payment deadline may be extended until September. 
Annual Charges

●
The annual charge may vary from year to year depending on the cost involved in providing this service.
●
If books are lost or damaged, parents will be asked to buy a replacement or pay the full price of the book to the school. Full compensation for lost books will be required before re-admission to the scheme the following year.  

If books are not returned to the school at the end of the school year, the school has the right to request new replacements for these books, over the summer holidays. If a family have paid their book scheme fee for the following year, the school upholds the right to use some/ all of this fee, to purchase any replacement books

●
Purchase of workbooks, stationery and disposable materials will remain outside the scope of the scheme and remain the responsibility of the parents.
Procedure

●
The staff and Principal will decide on the book list for the upcoming year. 
●
A stock take of existing books will be updated each year.
●
All existing books will be used unless an alternative/ new scheme is to be implemented. 
●
Agreement will be sought from the BOM in advance of this. Staff will make every effort to ensure changes of textbooks are kept to a minimum each year.

●
If a new programme is implemented, it will not be changed for a minimum of 3/4 years. 
●
Books supplied under the scheme may be new or used and are delivered to the pupils at the discretion of the teachers/ principal.
Purchase of Books

●
Pupil numbers for the next academic year are calculated.

●
Stock balances are deducted from orders.

●
New book orders are placed and purchased from local sole suppliers. 
●
A copy of all class booklists will be sent to all school book suppliers in Carrickmacross.
Maintenance

●
Pupils are responsible for all textbooks issued to them by the book rental scheme and are actively encouraged to take proper care of them. All books included in the scheme will be stamped with the school stamp.
●
Pupils should handle the books with care. Pen and pencil marks, water damage or torn books will not be accepted and must be replaced.

●
Parents must ensure that all books are covered immediately and if this is not done, the principal may decide to cease access to the books until it is done.

●
Parents/guardians must apply small labels with their child’s name on the text books.

●
No sellotape or staples are permitted on the books.

●
Teachers also have a vital role to play in the proper care and condition of the textbooks.

●
The condition of the books are monitored constantly.
●
Any books deemed unusable will be sent for recycling and replaced annually.
Distribution of Books

· When the book lists are ready, they are sent home with each pupil. The teachers/ principal will be responsible for organising and distributing the books to students on the first day of the school year.
Return of Books

●
When books are finished in each class, they are returned to the school.

●
The Principal will set a date by which all books under the rental scheme must be returned to the school.

●
The cost of lost or damaged scheme books is borne by the parents. The cost of unreturned books is borne by the parents.
●
By consenting to join the book rental scheme, parents are consenting to adhere to the rules and regulations as highlighted in this policy. 
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